




Appendix A 
Certificate of Non-Availability for Single Soldiers (E-5 and Below) 

 

If approved CNA Number issued ___________________ 
Effective Date __________________________________ 

 

Unit Letterhead 
 

Office Symbol          Date 
 
 
MEMORANDUM FOR DPW, Housing Division  
 
SUBJECT: Request For Basic Allowance for Housing (BAH) Certificate of Non-Availability 
(CNA) for single Soldiers (E-5 and Below) 
 
 
1.  Request a CNA be issued to the individual listed below: 
 
    a.  Name: 
    b.  Grade: 
    c.  SSN: 
    d.  Unit Identification Code (UIC): 
    e.  Date of Rank: 
    f.  Soldier’s Phone #: 
    g.  Soldiers .AKO email address: 
    h.  Soldiers does/does not (circle appropriately) collect differential pay for child support. 
 
2.  The following information has been verified: 
 
    a.  Adequate housing is not available, and military necessity is not a factor. 
 
    b.  Currently, there are ___ geographical bachelors drawing BAH while living in barracks.  
They are expected to terminate barracks within ___ days. 
 
    d.  Current occupancy rate for my barracks meets or exceeds 95%.  (If below 95% a request 
for exception to policy must accompany this document). 
 
3.  POC for this memorandum is 1SG John Doe at 242-XXXX. 
 
 
 
 
Encls.       Signature Block 
1.  Orders to Presidio of Monterey   Commanding Officer 
2.  Geographical Bachelor Barracks List  (First O-5 in the Chain of Command) 



Appendix B 
Certificate of Non-Availability Service Member Married to Service Member 

 

If approved CNA Number issued ____________________ 
Effective Date ___________________________________ 

 

Unit Letterhead 
 
 

Office Symbol          Date 
 
 
MEMORANDUM FOR DPW, Housing Division  
 
SUBJECT: Request Certificate of Non-Availability (CNA) for Service Member (SM) Married to 
another Service Member  
 
 
1.  Request a CNA be issued to the individual listed below.  SM is married to SGT Doe, John A., 
SSN: 123-45-6789, who is assigned to (List Unit).  (Soldier requesting the memorandum either: 
(1) is requesting to move out of the barracks on (List the Date); (2) has never lived in the 
barracks and is currently living in lodging; or (3) has never lived in barracks and currently 
resides with his/her spouse at 
 

(address, city, state & zip code).) 

    a.  Name: 
    b.  Grade: 
    c.  SSN: 
    d.  Unit Identification Code (UIC): 
    e.  Date of Rank: 
    f.  Soldier’s Phone #: 
    g.  Soldiers AKO email address: 
    h.  Soldiers does/does not (circle appropriately) collect differential pay for child support. 
 
2.  POC for this memorandum is 1SG John Doe at 242-XXXX. 
 
 
 
 
Encls.       Signature Block 
1.  Orders to Presidio of Monterey   Commanding Officer 
2.  Marriage Certificate    (First O-5 in the Chain of Command) 
3.  Copy of most recent LES 



Appendix C 
Certificate of Non-Availability Pregnant Soldier 

 

If approved CNA Number issued ___________________ 
Effective Date __________________________________ 

 

Unit Letterhead 
 
 

Office Symbol          Date 
 
 
MEMORANDUM FOR DPW, Housing Division  
 
SUBJECT: Request Certificate of Non-Availability (CNA) for Pregnant Soldier  
 
 
1.  Request a CNA be issued to the individual listed below.  Soldier is assigned to (List Unit). 
Soldier will be authorized to move out of the barracks on (List the Date).  

  

SM will keep the 
child and expects to maintain a home in this area for herself and the dependent child. 

    a.  Name: 
    b.  Grade: 
    c.  SSN: 
    d.  Unit Identification Code (UIC: 
    e.  Date of Rank: 
    f.  Soldier’s Phone #: 
    g.  Soldiers AKO email address: 
    h.  Soldiers does/does not (circle appropriately) collect differential pay for child support. 
 
2.  POC for this memorandum is 1SG John Doe at 242-XXXX. 
 
 
 
 
Encls.       Signature Block 
1.  Orders to Presidio of Monterey   Commanding Officer 
2.  Medical Pregnancy Profile    (First O-5 in the Chain of Command) 
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